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1. O0ume moJ10:KkeHUs

1.1. IIpaBuna oOMeHa MEIOBBIMH MOJAPKaMU W 3HAKAMH JIEJIOBOTO TOCTEIPUUMCTBA B
MYHHIIMIIAILHOM OIO/KeTHOM 00meo0pa3oBatenbHoM yupexaeHun «lleHtp obpazoBanusi No
23» (mamee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUU c
nosiokeHussMu Koncturynuu Poccniickoit @enepanun, @enepanbHoro 3akoHa ot 25.12.2008. Ne
273-®3 O mpOTUBOJACUCTBUU KOPPYIIMW» W TPUHATBIMH B COOTBETCTBUM C HHUMH WHBIMHU
3aKOHO/IATENIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBuna onpeaensroT eauHbie st BceX paboTHUKOB MBOY «110 Ne 23y (manee —
VYupexaeHue) TpeOOBaHUS K TaPSHHUIO M MPUHSATHIO JIETOBBIX MOJAPKOB.

1.3. VYupexneHue NOAAECPKUBAECT KOPHMOPATHUBHYIO KYJIbTYPY, B KOTOpPOH JE€JIOBBIE
NOJAPKH,  KOPIOPAaTUBHOE  TOCTENPUMMCTBO M MPEACTABUTEIBCKUE  MEpPONPUSATHUSA
paccMaTpuBAIOTCS TOJNBKO KaK HHCTPYMEHT I YCTAHOBIICHHUS W TMOJJEPKAHUS JEIOBBIX
OTHONICHUH U KaK MPOSIBIIEHUE OOMICTIPUHATON BEXIIMBOCTH B XO/I€ JCATCILHOCTH Y UPEKIACHHUS.

1.4. VYupexneHue HMCXOAUT M3 TOrO, YTO JOJITOBPEMEHHBIC JEJIOBBIE OTHOLICHUS
OCHOBBIBAIOTCS HA JIOBEPUU U B3aUMHOM YyBak€HUU. OTHOIICHMS, MPU KOTOPBIX HAPYIIAETCs
3aKOH W IPHUHIUIBI JEIOBOM 3THKHU, BPEIAT PEMyTalUU YUpPEKICHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECIIEYUTh YCTOWYHBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEIKICHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh TPUEMJIEMBI B TPAKTUKE PAOOTHI YUpeKICHUSI.

1.5. HeiictBue IlpaBui pacmpocTpaHsieTcss Ha BCeX pPaOOTHUKOB YUpPEXKICHHs, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOMN JTOJKHOCTH.

1.6. Tannsbie [TpaBuiia npecienyeT caeayouue Heu:

- olecneyeHrWe eIMHOOOPA3HOrO0 TOHHMMAHHUS PpOJIM M MeCTa JEJIOBBIX IOAApKOB,
JIEJIOBOTO0  TOCTENPUUMCTBA, MPEACTABUTEIBCKUX MEPONPHUSATUNH B  JIE€JIOBOM  IpPaKTUKE
Yupexnenus;

- OCYLIECTBIICHHE YINPABIECHYECKOWM M XO3SMCTBEHHOM JESATEIBHOCTA YUpPEKICHUS
UCKJTIOYMTENIHO Ha OCHOBE HaJUIeXAIUX HOPM U MPaBUII JAETOBOrO MOBEACHUS, Oa3UPYIOIINXCS
Ha NPUHIUIAX KadecTBAa NPEIOCTABICHUS YCIYT, 3alIUThl KOHKYPEHLIMHM, HEIOMYLIECHUS
KOH(JIMKTa MTHTEPECOB;

- ompejAeNieHUE EAMHBIX JJIs BCeX paOOTHUKOB YUpEKACHHs TPEOOBAHWH K JapeHHIO U
NPUHATUIO JIEJIOBBIX TOJApPKOB, K OpraHW3alMd M YYacTUIO B IPEICTaBUTEIbCKHUX
MEPOTIPUATHSIX;

- MUHUMH3UPOBAHHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YNOTpebsieHneM B o0iactu
MOJIapKOB, TMPEACTABUTEINbCKUX MepornpusaTuii. Hawmbonee cepbe3HBIMH W3 TaKHX PHUCKOB
ABJISIFOTCS ONACHOCTh TMOJKYNa W B3ATOYHUYECTBO, HECIPABEIIMBOCTh IO OTHOLIEHUIO K
KOHTpareHTam, MpOTEeKLIUOHU3M BHYTPU Y UPEKICHUS.

2. TpeGoBanusi, npeabsBJIsieMble K 1eJOBbIM NOAapPKaM
1 3HAKaM /1eJI0BOr0 rocTenpuuMCcTBa

2.1. PaboTHMKHM YUpeXIeHHsS MOTYT MOJy4yaThb MIEJOBbIE MOJAPKH, 3HAKU JIEJIOBOTO
TFOCTENPUMMCTBA TOJIBKO Ha O(UIMAIbHBIX MEpONPUATUSAX, IPH YCIOBHUH, YTO 3TO HE
MMPOTUBOPCUUT Tp€6OBaHI/I$IM AHTHKOPPYIIITUOHHOT'O 3aKOHO4aTCIIbCTBA u HaCcTOAIIIUM
[TpaBunam.

2.2. Tlomapku u yciIyru, HOPUHMMAEMbIE WM TPEAOCTABISIEMBIE Y UPEKICHUEM,
NepealoTcs U MPUHUMAIOTCS TOJIBKO OT UMEHH YUpPEXKICHHS B IEJIOM, a HE KaK MOJapOK MU
nepeaaya ero oT OTACIBLHOTO pabOTHHKA.

2.3. JlenoBble MOgapKH, KOTOPbIE paOOTHUKHA OT UMEHHM Y UPEXKJICHHUSI MOTYT TIepeIaBaTh
JPYTUM JIMLaM WIM IPUHUMATh OT IPYIUX JIMIl B CBSI3U CO CBOEU TPYAOBOM NEATEIBHOCTBHIO, 4
TaKk)Ke IMPEACTaBUTEIbCKUE PAcXOAbl Ha JIEJOBOE TOCTENPUHMCTBO JIOJKHBI COOTBETCTBOBATH
CIEAYIOIUM KPUTEPUAM:

- OBITh TPSIMO CBSI3aHBl C YCTAaBHBIMH LENISAMU JEATEIBHOCTU YUpexaeHus, Tudo ¢
INaMATHBIMHA JaTaMH, IOGI/IJICHMI/I, O6H_I€HaLII/IOHaJIBHBIMI/I npasgHuKaMu, THbIMH CO6I>ITI/I$IMI/I;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPa3MEPHBIMU U HE SIBISITHCS IPEAMETaMU POCKOIIIH;
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- HE TMPEACTaBIATh COOOW CKPBITOE BO3HATPAXKACHHE 3a YCIAYry, ACUCTBHE WIH
Oe3zeiicTBHE, MOMYCTUTENIBCTBO MM MOKPOBUTEILCTBO, MPEJOCTABICHUE TPaB WU MPUHATHE
OTIpe/ICNIEHHBIX PEIICHHA, JIN0O MOMBITKY OKa3aTh BIUSHUE HA TONydyaTellss C MHONH HEe3aKOHHOU
WY HEOTHYIHOH IIETBIO;

- HE co3/1aBaTh Mg TONydaTens oOs3aTeNbCTBA, CBSI3aHHBIE C €ro CIyKeOHBIM
MOJIOXKEHNE WJIM UCTIOJTHEHUEM CTY>KEOHBIX (JOJPKHOCTHBIX ) 00S3aHHOCTEH;

- HEe co3/JaBaTh PENYyTAlMOHHOIO pHUCKa I JEeJI0BOr0 HMMHUKA YUpexKICHHUS,
pabOTHUKOB M MHBIX JIUI[ B Cllydae PAacKpbITUS HMHGOpPMAIMU O COBEPUICHHBIX MOAApKax M
MOHECEHHBIX MPEACTaBUTEIBCKUX PacXoax;

- HE TPOTUBOPEYUTh MPUHIOUIAM H  TpeOOBaHUSAM  AHTHUKOPPYMIIHUOHHOIO
3akoHonaTenscTBa Poccuiickoit denepanyu, [TonoxxeHnto 06 aHTUKOPPYINIIUOHHON TTOJIUTUKYU B
Vupexnenun, Kopekcy ASTHKHM U CIOy)KeOHOTO TOBEICHHUs PAOOTHUKOB YUPEKICHUS |
OOIIETTPUHATEIM HOPMaM MOPAJM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKH, B TOM YHCIIC B BUJIE OKa3aHUs YCIYT, 3HAKOB 0COOOT0 BHUMAaHHS
M y4yacTUsi B Pa3BIEKATEIbHBIX U AHAJOTUYHBIX MEPONPUATHUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE MOJIOXKEHUE, MPUBOJAUTH K BOSHUKHOBEHHIO KaKUX-JINOO
BCTPEUYHBIX 0053aTEIBCTB CO CTOPOHBI MOTYyYaTeNsl WIA OKa3bIBaTh BIHUSHUE HA OOBEKTUBHOCTH
€ro JICJIOBBIX CY>KICHUW U PEUICHUM.

2.5. CTOUMOCTh U TEPUOJAUYHOCTH JAPEHUS W TOJIYUYCHHUs ACIOBBIX IMMOAAPKOB W/WIH
y4acTusi B MPEACTABUTEIBCKUX MEPOMPHUATHIX OJHOIO MU TOTO € TPEThEro JHIa JOJKHBI
OTIPENIeNATHCS IET0BOM HEOOXO0AUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MOJAapKOB PAOOTHHUKHU YUPEKACHUS JTOHKHBI CTPEMHUTHCS UCTIOJIb30BaTh
B MaKCHUMAaJIbHO JOMYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHl U U3CIIUs, UMEIOIINE
CUMBOJIUKY YUpEKICHUSI.

2.7. Tllogapku M yciayrd HE AOJKHBI CTaBUTh I0J, COMHEHHE HMMHK WIH JIETOBYIO
penyTanuio Y4pexaeHus Uil ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB YUpe:KIeHHs IPH 00MeHe 1eT0BbIMHU
MOAAPKAMH M 3HAKAMH J€JI0BOr0 roCTEeNPUUMCTBA

3.1. PaGoTHMKH, TpeACTaBiIsAs MHTEPEChl YUPEKICHHUS WIM NEHCTBYS OT €ro HMEHH,
JOJIKHBI COOJIIOJIaTh TPaHUIIbl JONYCTUMOTO MOBEIEHHUS NMPU OOMEHE JIeJOBBIMH MOJapKaMu U
IIPOSIBJIEHUH JI€JI0BOTO TOCTENPUUMCTBA.

3.2. PaGoTHMKH VYupexaeHHs BIpaBe JApUTh TPEThUM JIMIIAM M TOIy4YaTh OT HUX
JIEJIOBbIE TIOJIAPKH, OPraHU30BbIBATh U Yy4aCTBOBATh B MIPEICTABUTEIBCKUX MEPONPUATUAX, ECIIH
3TO 3aKOHHO, 3TUYHO M JENAeTCs MCKIIOYHUTENIbHO B JEJOBBIX LENSIX, ONPEACIICHHbBIX
HacroAmwmmu [IpaBunamu.

3.3. Tlpu n10OBIX COMHEHHSX B TPABOMEPHOCTH WM STUYHOCTH CBOUX JIEHCTBHIM
paboTHUKM YUpexAeHUs O00s3aHbl TOCTaBUTHh B M3BECTHOCTb AMPEKTOpa YUPEKICHUS U
MIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAEC YEM JApUTh WIIM MOJIy4aTh MOJAPKHA WIM y4aCTBOBATH B
TEX WIM UHBIX MPEJICTABUTEIbCKUX MEPOIPUATHSX.

3.4, Ilpm mnosydeHHH JE€JIOBOTO TOAApKa WM 3HAKOB JEJIOBOTO TOCTENPUUMCTBA
paboTHUKK YupexaeHuss o0s3aHbl NPUHUMATh MEpbhl 10 HEAOMYIICHUIO BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(JINKTA HHTEPECOB.

3.5. PaGoTHMKM VYupexacHHs HE BIpaBE HCIOJIb30BaTh CIY)XEOHOE TOJIOKEHUE B
JIMYHBIX LENSIX, BKIIOYas UCIOIb30BaHUE UMYILIECTBA Y UPEXKICHUS, B TOM YHCIIE:

- JUISl TIOJIy4€HHUS MOJIapKOB, BOZHATPAXKACHUS U MHBIX BBITOJ ISl c€0s JIMYHO U IPYTHX
o B OOMEH Ha OKa3aHMe YUpexXJIeHHEeM KakKuX-TH0O YCIYr, OCYIIECTBJIEHHUS 100
HEOCYIIIECTBIICHUS  OMPEJCICHHBIX JEUCTBUH, Tiepeaaud HWHGOPMAIMH, COCTaBJISIONMEH
KOMMEPYECKYIO TaliHY;

- JUIS IOJIyYEHMS MTOAAPKOB, BOZHATPAXKIEHHS U UHBIX BBITOJ JUISl JUYHO U APYTHX JIUI B
IpoLecCeE BENEHUS el YUpexKIeHus, B TOM 4MCIEe, KaK [0, TaK M IOCIE IPOBEICHUS
IIEPErOBOPOB O 3AKIIOYEHNHN IPAKIAHCKO-ITPABOBBIX TIOTOBOPOB M MHBIX CHIEJIOK.



3.6. PaGoTHukaMm VYupeXAeHHsS HE PEKOMEHAYeTCs NpPUHUMATh WIN IepelapuBaTh
MoJapKu JMOO YCIyrd B JIFOOOM BHJE OT TPEThUX JIMII B KadecTBe OlarogapHOCTH 3a
COBEPLICHHYIO YCIyTy WU JaHHBII COBET.

3.7. He pnomyckaercs mnepenaBaTh M MNPUHUMATh MOJAPKH OT YUPEKICHUS, €ro
pabOTHHKOB U IpeACTaBUTENEH B BUIE JCHEKHBIX CPEJICTB, KaK HAIMYHBIX, TAK U OC3HAINYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (opMe akiuil, OMIMOHOB WM WHBIX JTUKBHUIHBIX LIEHHBIX
Oymar.

3.8. PabotHukm YupexIeHUs ITOJDKHBI OKa3bIBaThCS OT TMPEIJIOKCHHUM, TOJYYCHHS
NOJJApKOB, OIUIAThl X PACXOOB U T.II., KOTJa MM0100HbIEe ACHCTBUS MOTYT MOBIUAThH MU CO3JaTh
BIIEYATJIICHUE O BJIMSHUM HA WUCXOJ CHAEJIKH, PE3yJbTaT MPOBEACHUS TOPIOB, HA NPUHUMAEMbIE
YupexxIeHuEeM pELICHUs U T. 1.

3.9. AnMuHHCTpaIysa U paOOTHUKH YUPEKACHHUS HE TPUEMITIOT KoppynmuH. [Tomapku He
JIOJDKHBI OBITH WCIOJB30BAHBI JJIS JAUM/TIONyYEHHs] B3STOK WJIM KOPPYNLUU B JIOOBIX ee
MIPOSIBIICHUSX.

3.10. PaGoTHUK YupexxaeHusl He BIIpaBe MpeajaraTb TPEThUM JIMIAM WM IPUHUMATh OT
TaKOBBIX TIOJIAPKH, BBITUIATHI, KOMIIEHCAIIUU M T.N. cTOMMOCTBHIO cBbiie 3000 (Tpex ThICcsSY)
pyOJieil WM He COBMECTHMBIE C 3aKOHHOM MPaKTUKOM 1eNoBBIX oTHOWEHUNA. Eciu paboTHUKY
VYupexaeHus npenjaraiTcs Mojao0Hble MOJapKH WU JA€HbIH, OH 0053aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaGoTHuk YupexaeHus KOTOPOMY IMPHU BHITTOJIHEHHH JTOJDKHOCTHBIX O00S3aHHOCTEH
IpeUiaraloTcs MoJapKu WIM MHOE BO3HArpaXKACHHE KaK B MPSMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HA MOJATOTABIMBAaEMble W/WIM MPUHUMAEMbIE UM DPELICHUS WU
OKa3aThb BIUAHHUE Ha €r0 AeiicTBre/0e3neiicTBIE, TOIDKEH:

- OTKa3zaTbCid OT HUX O HEMEJICHHO YBEAOMUTH AMPEKTOpa YupexJeHus o ¢akre
IPEeJIOKEHHS 1o/1apKa (BO3HArPaXIeHuUs);

- O BO3MOXHOCTH MCKJIIOUUTh JaJIbHEHIINE KOHTAKThl C JIMLOM, MPEII0KUBIINM
NOJApOK MM BO3HArpakJeHHUE, €CIH TOJIBKO 3TO HE CBA3aHO CO CIYXeOHOM HE0OX0AUMOCTHIO;

- clly4ae, €CIu NOJAPOK WM BO3HATPAXKICHHE HE MPEACTABISIETCS BO3MOMKHBIM
OTKJIOHUTh WJIM BO3BpAaTUTh, MEpeNaTh €ro C COOTBETCTBYIOILEH CIIy>)KEOHOH 3amuCKOW JUis
IOPUHATHUS COOTBETCTBYIOIIMX Mep JAUPEKTOpY YUpEeKICHHs M MNPOAOKUTH paboTy B
YCTQHOBJICHHOM B YUpEXJICHUH MOPSAKE HAJ BOIPOCOM, C KOTOPHIM ObUI CBSI3aH MOAAPOK WM
BO3HArpaxkJcHHE.

3.12. B ciyuyae BO3HUKHOBEHHA KOH(DIUKTAa HWHTEPECOB MIM BO3MOKHOCTH
BO3HUKHOBEHHS KOH(DJIMKTa HMHTEPECOB IMpPHU TMOJYUYEHUH [EIOBOTO IMOJapKa WM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA paOOTHHUK YUpexkaeHus: 00s3aH B TUCbMEHHON (hopMe YBEAOMUTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTUBOJEHCTBHE KOPPYNLMUHU, B
COOTBETCTBUH C MPOLEAYPOH pacKphIThsl KOH(IMKTAa HHTEPECOB, yTBepkIeHHOU [TomoxeHneM o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UpEKICHUH.

3.13. PaGoTHuKkam YupexIeHus 3anperiacTcs:

- CAMOCTOSITEJIBbHO NPUHMMATh NPEIJIOKEHHS OT OpraHU3aluil WIM TPEThUX JIAILL O
BPYUEHHUH JICTOBBIX MOAAPKOB U 00 OKAa3aHWU 3HAKOB JIEIOBOIO TOCTEIIPUUMCTBA;

- IPUHUMATh 0€3 COIIacCOBaHUS C JUPEKTOPOM YUpPEKIEHUS JEJIO0BbIE MOJAPKH U 3HAKU
JIEJIOBOTO TOCTENPUHMMCTBA B XOJE IPOBEICHMS MAEIOBBIX IEPETOBOPOB, NPU 3aKIHOYECHHUU
JIOTOBOPOB, & TAKXKE B UHBIX CIIy4asX, KOT/ia MOJ0OHBIE IEWCTBUS MOTYT MOBIUATh WIH CO3/1aTh
BIICYATIIEHUE 00 WX BIUSHUU Ha IPUHUMAEMBIC PEIICHUS;

- IPUHUMATH JEJIOBbIE MOJAPKHA U 3HAKHU JEJI0BOr0 FOCTENPUHUMCTBA B XOJI€ IPOBEICHUS
TOPIOB U BO BPEMs MIPSIMBIX IIEPETOBOPOB IIPH 3aKIHOYEHUH JOTOBOPOB (KOHTPAKTOB);

- MPOCHUTH, TPeOOBaTh, BHIHYKJATh OPraHU3AMK WIN TPEThUX JIMI JApUTh UM JHOO0 HX
POICTBEHHUKAaM JIEJIOBbIE IOJApPKM W/WJIM OKa3blBaTb B UX IIOJIb3Y 3HAKU JIEJIOBOTO
rOCTENPUHAMCTBA;

- MPUHUMATh MOAAPKU B BUJE HAIWYHBIX, OC3HAJMYHBIX JEHEKHBIX CPEACTB, IIEHHBIX
OymMmar, IparoleHHbIX METAIJIOB.



3.14. VYuypexnaeHHe MOXET MPHHATH pEHIeHHE 00 ydacTMH B OJAaroTBOPHUTEIBHBIX
MEPONPUATHSIX, HAIPABICHHBIX Ha CO3JaHHE W yNPOYECHHE MMUIDKA YupexzacHus. [Ipm sTtom
IUTaH ¥ OIOJKET YYacTHsl B JAHHBIX MEPONIPHUATUAX YTBEPIKIACTCA JUPEKTOPOM Y UPEKACHUS.

3.15. B caydae OCYyHIECTBJICHHS CIOHCOPCKHX, OJaroTBOPHUTEIBHBIX IPOrpamMm
VYupexneHnue JOHKHO IPEIBAPUTENBHO YAOCTOBEPUTHCA, YTO IIPENOCTaBIsAeMas Y UpexkIeHUEM
HIOMOILb HE OYAET UCTO/Ib30BaHA B KOPPYNLIUOHHBIX IEJAX WIA UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBUU C JIMIIAMM, 3aHUMAIOUIMMH JOJDKHOCTH TIOCYAAapCTBEHHOU
(MyHMLMIIAIBHOM)  CIIy’KOBI, CIIEAYeT PpYKOBOACTBOBATbCS HOPMaMH, pPEryIUpPYIOIIUMU
TUYECKHE HOPMBI U TpaBUIIa CIYKEOHOTO MOBEACHHMS TOCYAAPCTBEHHBIX (MYHHULUNAIBHBIX)
CITy’KallluX.

3.17. Heucnonnenue HactoAmux [IpaBuin MOKeT cTaTb OCHOBaHHUEM AJIi IPUMEHEHHUS K
pabOTHUKY Mep IUCLUILIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPAXKAAHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHO1AaTEIbCTBOM.

4. ObsacTh NPpUMEHEHHUS
4.1. Hacrosmue IIpaBuna mojjexar NPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
00pa3oM ImepenaroTcsl JeNIOBbIE MOJAPKH U 3HAKU JIEJIOBOIO TOCTEIPUUMCTBA: HANPAMYIO WIH
4yepes3 MOCPETHUKOB.
4.2. Hactosimue IpaBuia aBnstoTcst 00s13aTeIbHBIME Ul BCEX pAaOOTHUKOB YUpeKACHUS
B IIEpUOJ] paObOTHI B YUpPEKICHUM.



